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Please read these Guidance Notes before completing the Grant Application Form
The Shirley Glasstone Hughes Trust Fund
Background and History

In 1990, Shirley Glasstone Hughes, dentist, researcher and BDA member, left her legacy to a charitable trust which was established as “The British Dental Association Shirley Glasstone Hughes Memorial Prize for Dental Research”. The Trust was established “for the purpose of providing in each year such prizes or scholarships for Dental Research as the Trustees shall in their absolute discretion decide” as stated in the deed.

Shirley Glasstone Hughes herself was a very active researcher and her work in embryology and tooth development is regarded as laying the foundations of bioengineering tooth structures in dentistry.

Since 1991 the Trust Fund has provided grants for dental research. To date the Shirley Glasstone Hughes Trust Fund has sponsored 41 research projects worth in excess of £670,000.

In 2004 the Trustees of the Fund took the decision to evaluate the quality of research output from the Trust's spending and assess just how relevant it was to dentists in everyday practice.

The evaluation found that whilst the research funded was of scientific merit, greater efforts were needed to ensure that all future research addressed issues of direct relevance to dental practitioners.

The Primary Care Dentistry Research Forum
The Trust Fund decided to focus its efforts and funds on research in primary dental care and the Primary Care Dentistry Research Forum (www.dentistryresearch.org) is the means by which the Trust can fund research of real relevance to dentists out there working in practice. 
The website gives practitioners and dental care professionals the opportunity to have their say on the research agenda and vote for the questions they would like to see answered with conclusive research.

Research topics worthy of investment and tractable to research will be identified through the Primary Care Dentistry Research Forum (www.dentistryresearch.org). The most popular research questions as voted for by dental practitioners and professionals will form the priority areas for funded research. Final decisions regarding the topics to research will be made by the Trustees.
How to apply

Calls for applications addressing the identified topics will be made via advertisements in the British Dental Journal and the Health Services Research Journal each year.
The requisite application form and information on how to apply for a grant will be available via the Primary Care Dentistry Research Forum www.dentistryresearch.org. Applications must be completed electronically and emailed to info@dentistryresearch.org. One signed hard copy of the completed application form must be sent to the Trust Administrator. The main applicant’s and academic adviser’s original signatures must be submitted. The signed hard copy should be sent to: The Shirley Glasstone Hughes Trust Fund Research Foundation, British Dental Association, 64 Wimpole Street, London, W1G 8YS.
Grants will be awarded for the period appropriate to a particular project. To date three year projects have been the maximum supported but longer or shorter projects will be considered. Where a project is planned to last more than a year, continued support will be dependent on a satisfactory end of year research report and end of year spend report completed by the principal grantholder (main applicant).

Funding amounts

£200,000 is available for each funding round. The maximum sum of £200,000 can be awarded to any one individual project dependent on the project’s size, quality and value to dentistry, but smaller scale projects will also be encouraged.

Ethical approval

Where clinical trials or investigation involving human subjects are intended, local ethical committee approval must be sought and a copy of this approval submitted when awarded.

Terms and conditions of grant

Applicants should read the Grant Terms and Conditions document before completing the application form.

Funding decisions - commissioning panels and probity
Funding decisions will be made by a team of five expert individual reviewers with acknowledged and published research in fields related to the topics.

Individuals who have applied for funding may not participate in funding decisions, and all parties must declare any conflicts of interest, or relationships which may compromise complete objectivity.

The review panel will independently score all applications against a set of criteria designed to identify high quality research.  These criteria will be:

1. Relevance of proposed research to quality enhancement in primary dental care.

2. Significance and importance of proposed research to dentistry as a whole

3. Originality of the research project

4. Scientific basis of the proposed project, as indicated by literature cited, or pilot research related to the proposed research.

5. Feasibility of completing the project satisfactorily within the proposed costs and time frame.

6. Detailed and realistic costings which demonstrate excellent value for money in terms of the potential applicability of findings to primary care

7. The direct involvement of primary dental care practitioners in the development, governance, execution and dissemination of the research.

8. The expertise and commitment of the applicants.

The Commissioning panel will consider each application against these criteria and award a score of 0 - 5 (0 - non-applicable to 5 – excellent) for each.  Review panellists will, and must, make these judgements individually and without discussing them amongst themselves or with others.  
All paperwork will be anonymized to remove any material that could potentially lead to the identification of the applicant prior to the applications being disseminated to the panellists.

In the event that the Trust received two applications for £200,000 which came out with exactly the same score, the final decision will be taken by the Trustees of the Shirley Glasstone Hughes Trust Fund.

Applicants who lobby panellists will be excluded from funding.  Panellists will also be asked to make brief comments on the quality of the application.  The scores for each application from each panellist will be collated by the Trust administrator. The highest scoring applications having a score above 24, will be awarded funding up to the limit set for the funding round, by the Trustees.

Monies will therefore be awarded strictly by merit.  If no applications reach the required standard, a new round of funding relating to a new theme, will commence.
Funding of research

The Trust administrator will notify successful applicants of funding awards.  Letters of award will be sent to the host institution.  Payments will be made to the Host Institution quarterly in arrears as per spending.

Unsuccessful applicants will be offered feedback.  This will take the form of the comments of the reviewers and overall score, collated by the Trust administrator.

Guidance on completing the application form

Applications should be submitted on the Research Grant Application Form (in Microsoft Word or Adobe pdf format) which is available on the Primary Care Dentistry Research Forum website (www.dentistryresearch.org). These notes should be read in conjunction with the Research Grant Application Form and the Grant Terms and Conditions.

In order for your application to be accepted you must submit the minimum information required. This includes completion of all the fields in the application form. Failure to complete all sections of the application form will result in your application being rejected.
The application form should be completed using a font size no smaller than 10 (Arial). Acronyms should be kept to a minimum. If you choose to use an acronym, do not assume that the reader understands what it means and be sure to define it.
1. Main Applicant

Please provide details of the main applicant who must be a primary care dental practitioner. The address provided will be used for all correspondence relating to the application. A brief Curriculum Vitae must also be provided at Appendix 1.
2. Academic Adviser

Please provide details of the academic adviser to the project. A brief Curriculum Vitae must also be provided at Appendix 2.

3. Co-applicant 1
Please provide details of the first co-applicant to the project. A brief Curriculum Vitae must also be provided at Appendix 3.
4. Co-applicant 2
Please provide details of the second co-applicant to the project. A brief Curriculum Vitae must also be provided at Appendix 3b.

Please note for any further co-applicants to the proposed project, please complete the separate Co-applicant Curriculum Vitae Form which can be found at www.dentistryresearch.org. Each subsequent co-applicant must complete this form.
5. Host Institution
Please provide details of the host institution for the project. The host institution may be the University, NHS Trust or other body at which some or all of the research funded by the grant will be carried out, or where the principal grantholder (main applicant) is employed.
6. Project

Please state the full title for the proposed research and briefly describe the purpose of the research. Include details of the proposed start date and length of research. The purpose of research section should be no more than 500 words.
7. Abstract

Please provide a brief abstract of the proposed research which should act as a clear summary of the detailed investigation provided in appendix 3. Please provide the abstract using the subsection titles stipulated. The abstract should be no more than 500 words in total.
8. Summary of support request
Please provide a breakdown of research costs associated with the proposed research. Please provide justification of the costs in appendix 5 under the appropriate sections. Please add any comments related to the breakdown and summary table as considered necessary.

9. Ethical Status
Please answer all questions in this section. All clinical and animal research should have ethical approval. You are advised to seek advice from the Chairman of your local ethical committee, at your earliest opportunity. Should you require any guidance or information related to this please consult the Shirley Glasstone Hughes Trust Fund administrator via the contact details at the end of this document.

10.  Patents & Signatures
Please complete this section and provide details if the proposed research is likely to lead to patentable or otherwise commercially exploitable results.

Applicants are expected, before submitting their application, to have discussed their proposals with their intended academic adviser along with the host institution or any other body whose co-operation will be required in the conduct of the research. The declarations and signatures section must be signed by the main applicant and the academic adviser to the project, to confirm that the content of the application and the financial details provided are complete and correct, and that the host institution will agree to administer the award.

The electronically completed application form must be submitted via email and sent to info@dentistryresearch.org by 5pm on the stipulated deadline date for submissions.

The completed application should be printed and signed before returning by post to the Shirley Glasstone Hughes Trust Fund administrator at the address stipulated at the end of this document.

Applications will not be accepted unless a signed copy is received within one week of the submission deadline.
Please also submit all additional Co-applicant Curriculum Vitae Forms as necessary to the proposed application.

Appendices 1,2,3 and 3b
Please provide details for the appropriate applicant/co-applicant/academic adviser which consists of name, date of birth, degrees, posts held and recent publications. For all further co-applicants please complete the separate Co-applicant Curriculum Vitae Form available at www.dentistryresearch.org.
Appendix 4
Please provide detail on the proposed investigation. This is the most significant part of the application form and will determine which proposals are ultimately successful and merit funding. Please make use of the following titles in this order:

· Title

· Purpose of proposed investigation

· Background to project

· Detailed literature review

· Plan of investigation

· Detailed justification for support

Under the relevant headings please include the following:

· Describe the overarching aims of the proposed investigation and explain how the investigation will ultimately address the research question which is being commissioned

· Provide background to the proposed investigation including how it will be of relevance to the priorities and needs of  primary care dentistry

· A detailed literature review which details past and current research that justifies the proposed research and shows that the proposed investigation will add distinct value to what is already known

· Outline of the research plan for the proposed project, including the methodological approaches proposed

· Outline the current barriers to undertaking the proposed investigation that will be addressed through the proposed grant being awarded

References should be provided at the end of appendix 3.

There is a word limit of 2000 words for this section (excluding references). 
Appendix 5
Please provide details of the financial support requested in appendix 5 making use of the appropriate subheadings. (See notes on point 8. Summary of support request).
For further information:
We wish to ensure that applicants fully understand what is required in their applications before they submit them. We are therefore very happy to respond to requests for clarification related to the application process. For further enquiries or information please contact Zelma Powell, the Shirley Glasstone Hughes Trust Fund administrator:

Tel:    020 7563 4583 

Email:   zelma.powell@bda.org
Email:   info@dentistryresearch.org
The Shirley Glasstone Hughes Trust Fund 

British Dental Association

British Dental Association

64 Wimpole Street

London

W1G 8YS
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